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I. Drug Policy Statement
Ingleside Animal Hospital is committed to providing a safe work environment and to fostering the well-being and health of its employees. That commitment is jeopardized when any employee of Ingleside Animal Hospital illegally uses drugs on the job; comes to work under the influence of drugs or alcohol, possesses drugs, distributes or sells drugs in the workplace or abuses alcohol on the job. Therefore, Ingleside Animal Hospital has established the following drug and alcohol policy.

II. State Law Which Gives The Employer the Authority to Require Drug Testing
State Statute Section Statute Number (AZ §23-493 (1999)) gives employers the right to require drug testing for potential employees, existing employees, and/or employees who are injured on the job. 

III. Who Will be Tested

A. Job Applicants Testing

1. Any job applicant considered final candidates will be required to submit drug testing prior to the final determination of qualification for the position for which they are applying. The applicant is required to do so prior to the start of employment. Drug test results will take 2-4 working days to be returned to the employer under normal circumstances.


B. Existing Employee Testing

1. Employees currently employed will be chosen on a random basis to submit drug testing. The choice is made by randomly chosen employees Social Security numbers. Three employees per month will be chosen randomly for drug testing. 

2. Employees who are injured on the job and require a Worker’s Compensation claim will be required to submit drug testing.

3. Drug tests must be conducted following any observed behavior creating “reasonable suspicion.” These behaviors may include:

a. Direct observation of drug / alcohol use, or the symptoms of being under the influence of drugs or alcohol while at work. 

b. Abnormal behavior while at work or a significant deterioration in work performance. 




c. A report of drug use, provided by a reliable and credible source.




d. Evidence that an individual has tampered with a drug test.

e. Information that an employee has caused, contributed to, or been involved in an 
accident while at work.

f. Evidence that an employee has used, possessed, sold, or solicited drugs while working or while on the premises of any of our clinic locations. 

IV. Drug Testing Procedures 
A. Ingleside Animal Hospital utilizes the services of Sonora laboratory for all drug testing procedures. That facility is licensed by the State Agency for Health Care Administration and certified by the US Department of Health and Human Services. 

B. A certified Medical Review Officer (MRO) is required to interpret all drug test results. In the case of a positive drug testing result, the MRO will contact the employee prior to giving the results to the employer to determine if the employee may have a plausible explanation for the test result showing positive (i.e. legal use of prescription or nonprescription medication). If there is a plausible reason for the positive result, the MRO will report a negative result to the employer. The MRO can not be an employee of the testing laboratory or Ingleside Animal Hospital.
C. Once an employee is notified that they are required to submit drug testing, the employee must have the test performed within 5 hours of the received notice from the employer. The employee is required to arrange the testing without disrupting their working schedule. The employee will not be paid for the time spent for the drug testing procedures.

D. List of Drugs for which employees and potential employees will be tested (urine sample):

Methamphetamines




Amphetamines



Marijuana





PCP




Cocaine





Opiates




Barbiturates





Benzodiazepines



Methadone





Propoxyphene



E. List of Over the Counter and Prescription Drugs which may affect drug test results:

Alcohol 

All liquid medications containing ethyl alcohol (ethanol).

Amphetamines
Obetrol, Biphetamine, Desoxyn, Dexedrine, Didrex, Ionamine, Fastin


Cannabinoids

Marinol, Drobinol, THC

Cocaine

Cocaine Hydrochloride topical solution (Roxanne)

Opiates

Paragoric, Parepectolin, Donnagel PG, Morphine, Tylenol w/ Coedine, 



Emprin w/ Coedine, APAP w/ Coedine, Aspirin w/ Coedine, 




Robitussin AC, Novahistine DH, Novahistine Expectorant, Dilaudid
(Hydromorphone), M-S Contin, Roxanol (morphine sulfate), Percodan, Vicodin, Tussi-organidin, etc.

Barbiturates

Phenobarbital, Tuinal, Amytal, Nembutal, Seconal, Lotusate, Fiorinal, 


Floricet, Esgic, Butisol, Mebral, Butabarbital, Butalbital, Phenrinin,
Triad, etc.


Benzodiazepines
Activan, Azene, Clonopin, Dalmine, Diazepam, Librium, Xanax,
Serax, Tranxene, Valium, Verstran, Haicion, Paxipam, Restoril, Centrax


Methadone

Dolophine, Metadose

Propoxyphene

Darvocet, Darvon N, Dolene, etc.

V. Confidentiality
A. All information, interviews, reports, statements, memoranda, and drug test results received by the employer through the drug testing program are considered confidential information. All information produced as a result of drug testing will remain confidential unless the employee authorizes the release by written consent. The only exceptions to this are: 1) when such a release is compelled by a hearing officer or a court of competent jurisdiction, or 2) for determining qualification for unemployment compensation benefits. 

B. Employees will have an opportunity to confidentially report to the MRO the use of prescription or nonprescription drugs. 

VI. Consequences and Sanctions of Refusing to Submit to Testing
A. If an employee refuses to submit to the required drug testing as outlined in this manual, the employee will be terminated from his/her current position. The employee may not be considered for future employment within the organization unless the criteria listed in Section IX of this manual are met. 

B. If an applicant refuses to submit to the required drug testing as outlined in this manual, the applicant will not be considered for the position which they are applying or any other position. The applicant will not be considered for future employment within the organization. The applicant may not be considered for future employment within the organization unless the criteria listed in Section IX in this manual are met.

VII. Consequences and Sanctions of A Positive Test Result
A. Any employee who has a positive drug test result will be terminated immediately. (see Section IX in this manual for more information)

B. Any job applicant who has a positive drug test result will not be considered for employment. (see Section IX in this manual for more information)

VIII. Appeal Process for a Positive Test Result
An employee or applicant has five (5) working days after receiving written notification of a positive test result to contest or appeal the result to the MRO.  If the explanation is unsatisfactory to the MRO, the MRO shall report a positive drug test result to the employer. Any employee or job applicant has a right to consult with the MRO for technical information regarding prescription 
and/or nonprescription medications. If a retest must be performed, it must be done so by the same testing agent or by a laboratory of equal competence chosen by the employee. Results must be made available to the Hospital Manager. Any additional testing is done so at the employee’s expense.

IX. 
Employee Assistance Programs
Any employee or applicant who has a positive test result will be directed to attend chemical dependency assessment and intervention training. Once the employee or applicant demonstrates that he/she has completed an alcohol/drug rehabilitation process, they may then apply for restoration to their previous work position. The hospital is in no way required to hold a position for someone who has tested positive for drugs or alcohol. Any employee who undergoes voluntary drug or alcohol counseling or treatment and who continues to work must meet all established work schedules and standards of conduct in job performance. 
X. 
Employee Education Methods
Employees will be trained on the contents within this manual upon hiring and then annually to assure its best results. Each employee will be required to sign that the training has been completed and a copy of that certification will be kept in the employee’s permanent file.

XI. 
Miscellaneous

This policy and program does not create an employment contract nor constitute binding terms of employment between the hospital(s) and its employees. This policy and its procedures may be modified at any time and for any reason and said policy and procedures may be unilaterally suspended or terminated by the hospital at any time. These decisions are solely vested in the management of the hospitals.
XII. 
Conclusion
In conclusion, the goal of this policy is to balance our respect for individuals with the need to maintain a safe, productive and drug-free environment. The intent of this policy is to offer a helping hand to those who need it, while sending a clear concise message that the illegal use of drugs and the abuse of alcohol are incompatible with employment at Ingleside Animal Hospital.
NOTICE TO ALL EMPLOYEES:

Date:
Ingleside Animal Hospital is committed to creating and maintaining a workplace free of substance abuse without jeopardizing valued employee’s job security. To address this problem, our companies have developed a policy regarding the illegal use of drugs and the abuse of alcohol that we believe best serves the interests of all employees. The illegal use of drugs and the abuse of alcohol are problems that can invade the workplace, endangering the health and safety of the abusers as well as those who work around them. Our policy formally and clearly states that the illegal use of drugs and/or the abuse of alcohol or prescription drugs will not be tolerated. As a means of maintaining our policy, we have implemented pre-employment and active employees random and reasonable suspicion drug testing. This policy was designed with two basic objectives in mind:

1. Employees deserve a work environment that is free from the effects of drugs and alcohol and the problems associated with their use, and

2. Ingleside Animal Hospital has a responsibility to maintain a healthy and safe workplace. 

With those objectives in mind, Ingleside Animal Hospital will make the plan effective date (60 days notice). The plan will be discussed in detail with each employee. You will be required to sign a drug policy education form to be legally maintained in your employee record once the Drug Free Workplace Program has been discussed with you and you have had an opportunity to ask questions.

Sincerely,

Mandy Price, CVPM
Practice Manager
I do hereby certify that I have received, read, and understood the Ingleside Animal Hospital Drug-Free Workplace Program . I understand that if my performance indicates it is necessary, I will submit to a drug test. I further understand that random drug testing will be necessary and I will submit to that testing as well. I understand that failure to comply with a drug testing request or a positive result may lead to sanctions as laid out in the policy, including termination of my employment.
Name:__________________________________________________________________

Signature:_______________________________________________________________

Date:___________________________________________________________________

I hereby consent to submit to the testing for drugs and/or alcohol as shall be determined by Ingleside Animal Hospital in the selection process of applicants for employment, for the purpose of determining the drug and/or alcohol content thereof.

I agree that a lab that Ingleside Animal Hospital has chosen may collect specimens for these tests and may test them, if qualified, or forward them to a licensed laboratory designated by the company for analysis. I further agree to and hereby authorize the release of results of said test to Ingleside Animal Hospital.

I understand that any current use of illegal drugs may prohibit me from being employed with Ingleside Animal Hospital.

I further agree that a reproduced copy of this pre-employment consent and release form shall have the same force as the original.

I have carefully read the foregoing and fully understand its contents. I acknowledge that my signing of this consent and release form is a voluntary act on my part and that I have not been coerced into signing this document by anyone.

Applicant Name (print):____________________________________________________
Applicant Signature:_______________________________________________________________




Date:__________________________

